DoD 4120. 3-M

APPENDI X H

QUL DE SPECI FI CATI ONS
A GENERAL

CQui de specifications shall be devel oped follow ng the general
policies and procedures in Chapters 4 and 5 of this Manual. The
requirenments in this Appendix are those that are unique or have been
tailored for guide specifications.

B. PURPOSE

Qui de specifications are standardi zation docunents that identify
recurring essential requirements that nmust be tailored for each
acqui sition before solicitation or contractor selection. Unlike
mlitary specifications, which standardize on fixed form f£fit, and
function requirements for reprocurement of |ike itens, guide specifi-
cations standardize primarily on functional or performance require-
ments that are used in the devel opnent of new systens, subsystens
equi prents, and assenblies. Cuide specifications should not be used
for reprocurement purposes, and generally, should not be used for
conponents, parts, and materials.

c. GJ DE SPECI FI CATI ON DEVELOPMENT PROCESS

Figure H1 shows the typical devel opnent process for guide
specifications. Guide specifications follow a simlar document
devel opment process as discussed in Chapters 4 and 5 of this nanual
for mlitary specifications.

1. Standardization Project Assignnent. (Cuide specifications
shal | be assigned project nunbers before draft devel opnent as speci-
fied in Chapter 4 of this manual. Mst of the standardization

project criteria in Appendix K apply to guide specifications, except
as follows:

a. Wile guide specifications may be coordinated docunents,
they are often Iimted coordinated docunents unique to one Mlitary
Department or Defense Agency.

b. For guide specifications, the LSA needs to ensure that it
shal | be used for devel opnent and not for reprocurenent purposes.
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2. Drafting the Quide Specification. The followng applies for
drafting guide specifications:

a. Format. The general requirenents in Section 4 of MIL-
STD-961 (réference (X)) should be used for the general fornat,
al though guide specifications for facilities construction should be
based on the Construction Specification Institute’s MP 2-2 (reference
ep) ) . The Preparing Activity shall establish the specific fornat
for the content. \Wile not mandatory, a fill-in-the-blank format is
frequently used, leaving specific values or requirenents open for
determnation for each acquisition. A nonmandatory appendi x is
often a part of a guide specification to nmake users aware of past
solutions that have worked or not worked.

b. Docunent Identifier. The docunent identifier shall
consist of two characters imediately followed by the letters "Gs"
(for Cuide Specifications), a dash, and up to five nunbers (e.qg.,
"MPGS5-45678" or "CEGS-02444"). The docunment nunbers “0O0LO0 through
“19999” are reserved for the facilities construction prograns.
Preparing Activities shall contact the oasp(perL)spp for individual or
bl ock nunber assignments. Maxi num direct conversion of existing
docunent numbers to the new guide specification nunbers is encouraged
(e.9., "MIL-S-87241" becones "AFGS-87241").

c. Docunent Date. The docunent date shall be in day, nonth,
and year sequence and |ocated under the docunment identifier.

d. Preanble. A preanble is optional. |f one is used, it
may be worded as desired by the Preparing Activity.

e. AMSC Nunbers. Quide specifications can be the source
docunents for DiDs. |If a guide specification is a source document
for a DID, then it nust be cleared by the OSD AMSDL Cl earance O fice
and assigned an AMSC nunber that shall appear in the |ower |eft-hand
corner of the first page. Cuide specifications that are not source
docunents for pips shall be marked "amMsc NNA” in the |ower |eft-hand

corner of the first page. (See subsection O. of Chapter 5.)

f. Distribution Statenents. Cuide specifications shall be
marked on the bottom of the first page or cover sheet with the

appropriate distribution statenent, as specified in subsection C. 2.
of Chapter 5 of this Minual.

g. Qualification. Quide specifications shall not have
qual i fication requirenents.
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h. Subject Term or Keywords. (Cuide specifications shall
have subject terns or keywords as required by MIL-STD-961 (reference

X

3. Coordination. Mst guide specifications are limted coordi-
nated, and Preparing Activities normally shall coordinate them with
the LSA, other DoD users, and a representative segnent of industry.
|f a guide specification is coordinated, the Preparing Activity shall
I ncl ude Custodians and Review Activities in the coordi nation.

D.  UPDATES

Qui de specifications may be updated by conplete revision or by
change notice wth page changes. Revisions may be shown either by an
al pha revision designator and an approval date, or by just an
approval date.
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